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PART-A
BIDDING PROCEDURE & REQUIREMENTS

SECTION I: INVITATION TO BIDS

3|Page



PAKISTAN REINSURANCE COMPANY LIMITED (PRCL)

MINISTRY OF COMMERCE, GOVERNMENT OF PAKISTAN

TENDER NOTICE
(Tender # PRC/PROC/PH. SVC-02/2022)
OUTOURCING OF PHOTOCOPY SERVICES FOR PRCL, HOK

1. This Invitation to Bids follows the Procurement Advertisement for the subject Project,
uploaded on PRCL and PPRA websites dated November 11t 2022.

2. The Procuring Agency has reserved the funds for the procurement planned during the financial year
2022. Itis intended that part of the proceeds of the fund will be used to cover eligible payment under
the contract for Outsourcing of photocopy services for PRCL, HOK.

3. Pakistan Reinsurance Company Limited, Karachi now invites sealed bids from eligible bidders of the
market that can provide photocopy services at PRCL, HOK.

4. The bidding shall be conducted in line with the single stage one envelope {36(a)} procedure of the
Public Procurement Rules 2004 and any Regulations, Regulatory Guides, Procurement Guidelines
or Instructions issued by the Authority (from time to time), and is open to all potential bidders.

5. All bids must be accompanied by only one of these:
i A Bid Security in an acceptable form in the amount of Rs. 50,000/- OR
ii. Bid securing declaration in the format provided in the Bidding Documents can be used
alternatively.

6. Interested bidders may obtain bidding documents free of cost from Procurement Department, 12th
floor, PRC Towers, 32-A, Lalazar Drive, M. T. Khan Road, Karachi by visiting PRCL during office hours
or through email mentioned below.

7. The original bids, properly enclosed in sealed envelope must reach at the office of the undersigned
at aforementioned address on or before 11:00am on November 29th. The bids will be opened on the
same day at 11:30am.

8. The PRCL reserves the right to accept/reject any or all bids within the purview of PPRA Rules.

-Sd-
MUHAMMAD ASIF GHAFOOR
(Procurement Specialist)

Pakistan Reinsurance Company Limited, HOK

E-mail: aghafoor@pakre.org.pk
Ph#021-99210152

4|Page




TABLE OF CONTENTS

PREFACE ...ttt ss et ss bbb 2
SECTION L: INVITATION TO BIDS....cteierercereessesssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssses 3
SECTION II - INSTRUCTION TO BIDDERS. ... ssssssssssssssssssssssssssssesssns 6
VI 0010 oo 70 10 (o o) o 0P 6
B. Bidding DOCUMENTS .....cuccuieieriririsnessis s sssssssss s sssssssssssssssas 8
C. Preparation Of BidS ... isssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssanes 11
D. SUDMISSION Of BIdS...cuiuriurierieriereereeressesressessessessessessessessessesse s sssssesnes 18
E. Opening & Evaluation Of Bids ... 19
F. AWATd Of CONEIACE .uveuireerieeeseesseeessetsessessesssssesssssses s ss e ss s ssss s sassssssssssssnees 27
G. Grievance Redressal & Complaint Review Mechanism ... 30
H. Mechanism Of BlacKIiStINg......cuueerereeeeeeeeeeeseseseeeseseseessessesessssssssssssssssssssesssssssssssssssssees 31
SECTION III = BID DATA SHEET .....teseereiseessesessesssssssssssssssesssesssssssssssssssssssssssssssssssssssssssssssssnes 34
W 01 76 LT (o) TP 34
B. Bidding DOCUMENTS ......couriiriririiessirsesses s sssssss s ssssssssssssssssssessssssssssssssssssssssesssssssssens 34
C. Preparation Of Bid ... ssssssssssssssssssssssssssssssssssssssssssssens 34
D. SUDMISSION Of BIdS.. .ot sssssesssssesnes 35
E. Opening and Evaluation of BidsS.......ceneneeceeneeeeseeeeseeesseesessessesssessssesssssssssssessesees 35
SNV ) oo R0 01 ) 4 U = Lol PP 36
G. Review of Procurement DeCISIONS .......cuueenemirnsesessessesssssssssessssssssesssssssssssssssssssssessssssssens 36
SECTION IV — ELIGIBLE COUNTRIES .......oirirriesersenssesessssssesssssssssssssssssssssssssssssssssssssssssssssssssases 38
SECTION V — EVALUATION CRITERIA ... sessssssssesssssssssssssesssssssssssssesssssssssssssses 39
SECTION VI = BID FORMS ....esretreereessesseessesssssssssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnns 40
TECH.1: AUTHORIZATION FORM FOR BIDDER’S REPRESENTATIVE ..o 41
TECH.2: LETTER OF BID....coiirereereersersessesssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssaens 42
TECH.3: TECHNICAL RESPONSIVENESS/COMPLIANCE FORM.....ccostnemirrerrerrereenseeseenens 44
TECH.4: MINIMUM ELIGIBITY CRITERIA ......oveeeerrereersersessersessessessesssesssesssesssesssessens 45
TECH.5: TECHNICAL EVALUATION CRITERIA ...t sesssesssssensens 46
FIN.1: LETTER OF FINANCIAL PROPOSAL.....osieritseserrersesssssessessssssssesssssssssssssssssssssssssssssssssens 47
FIN.2: PRICE SCHEDULE......oirrreseeseessesssesssesssesssesssesssssssesssesssesssssssesssesssssssesssesssssssssssssssesssssssessnens 49
SECTION VII -TERMS OF REFERENCES (TORS) ...ovuiurerneerrersessseseessesssssessessesssssesssessssssessessssss 50
SECTION VIII - STANDARD FORMS. .....oierirssesessessssssssssssssesssssssssssssssssssssssssssssssssssssssssssssasssases 51
SECTION IX - CONTRACT FORMS & CONDITIONS .....oooiereirercerrrieesrersessessessesssssesssessssssessesssesns 86
FORM OF CONTRACT ...oteteetrersseesenssesssesssesssesssssssesssesssesssssssesssssssssssssssesssesssssssesssssssssssesssesssesssesssessness 86
General Conditions of The CONtract (GCC) .....uererneresrernsessesseesesssssessessessssssssssessssssssesssssssssees 88
Special Conditions Of CONLIaCE (SCC) .crmrereereererrerresressessessessessessessessessessessessessessesssssesssssesssses 101



Section Il — Instruction to Bidders

SECTION II - INSTRUCTION TO BIDDERS

A. Introduction

1. Scope of Bid 1.1 The Pakistan Reinsurance Company Limited (PRCL), invites
Bids for the provision of Goods as specified in the BDS and
Section V - Technical Specifications & Schedule of
Requirements. The successful Bidders will be expected to
deliver the goods within the specified period and timeline(s)
as stated in the BDS.

2. Sources of Funds 2.1 Source of funds is referred in Clause-2 of Invitation for Bids.
3. Eligible Bidders 31 A Bidder may be natural person, company or firm or
public or semi-public agency of Pakistan or any foreign
country, or any combination of them with a formal existing
agreement (on Judicial Papers) in the form of a joint
venture, consortium, or association. In the case of a joint

venture, consortium, or association, all members shall be
jointly and severally liable for the execution of the contract
in accordance with the terms and conditions of the
Contract. The joint venture, consortium, or
association shall nominate a Lead Member as nominated in
the BDS, who shall have the authority to conduct all
business for and on behalf ofany and all the members
of the joint venture, consortium, or association during the
Bidding process, and in case of award of contract, during the
execution of contract.

3.2 The appointment of Lead Member in the joint venture,
consortium, or association shall be confirmed by
submission of a valid Power of Attorney to the PRCL.

3.3 Verifiable copy of the agreement that forms a joint venture,
consortium or association shall be required to be submitted
as part of the Bid.

3.4 Any bid submitted by the joint venture, consortium or
association shall indicate the part of proposed contract to
be performed by each party and each party shall be
evaluated (or post qualified if required) with respect to its
contribution only, and the responsibilities of each party shall
not be substantially altered without prior written approval
of the PRCL and in line with any instructions issued by the
Authority.

3.5 The invitation for Bids is open to all prospective supplier,

manufacturers or authorized agents/dealers subject to any
provisions of incorporation or licensing by the respective

national incorporating agency or statutory body established
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Section Il — Instruction to Bidders

for that particular trade or business.

3.6 Foreign Bidders must be locally registered with the
appropriate national incorporating body or the statutory
body, before participating in the national/international
competitive tendering with the exception of such
procurements made by the foreign missions of Pakistan. For
such purpose, the bidder must have to initiate the
registration process before the bid submission and the
necessary evidence shall be submitted to the PRCL along
with their bid, however, the final award will be subject to
the complete registration process.

3.7 A Bidder shall not have a conflict of interest. All Bidders
found to have a conflict of interest shall be disqualified. A
Bidders may be considered to have a conflict of interest
with one or more parties in this Bidding process, if they:

a) are associated or have been associated in the past,
directly or indirectly with a firm or any of its
affiliates which have been engaged by the PRCL to
provide consulting services for the preparation of
the design, specifications and other documents to
be used for the procurement of the goods to be
purchased under this Invitation for Bids.

b) have controlling shareholders in common; or receive
or have received any direct or indirect subsidy from
any of them; or

c) have the same legal representative for purposes of
this Bid; or influence on the Bid of another Bidder, or
influence the decisions of the PRCL regarding this
Bidding process; or

d) Submits more than one Bid in this Bidding process.

3.8 A Bidder may be ineligible if -

a) he is declared bankrupt or, in the case of company or
firm, insolvent;

b) payments in favor of the Bidder is suspended in
accordance with the judgment of a court of law other
than a judgment declaring bankruptcy and resulting (in
accordance with the national laws) in the total or
partial loss of the right to administer and dispose of its
property;

c) legal proceedings are instituted against such Bidder
involving an order suspending payments and which
may result, in accordance with the national laws, in a
declaration of bankruptcy or in any other situation
entailing the total or partial loss of the right to
administer and dispose of the property
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Section Il — Instruction to Bidders

d) the Bidder is convicted, by a final judgment, of any
offence involving professional conduct;

e) the Bidder is blacklisted and hence debarred due to
involvement in corrupt and fraudulent practices, or
performance failure or due to breach of bid securing
declaration.

f) The firm, supplier or contractor is blacklisted or
debarred by a foreign country, international
organization, or other foreign institutions for the period
defined by them.

3.9 Bidders shall provide to the PRCL, the evidence of their

eligibility, proof of compliance with the necessary legal

requirements to carry out the contract effectively.

3.10 Bidders shall provide such evidence of their continued
eligibility to the satisfaction of the PRCL, as the company
shall reasonably request.

3.11 Bidders shall submit proposals relating to the nature,
conditions and modes of sub-contracting wherever the sub-
contracting of any elements of the contract amounting to the
more than ten (10) percent of the Bid Price is envisaged.

4. Eligible Services 4.1 All services to be supplied under the contract shall have their
origin in eligible source countries, and all expenditures
made under the contract will be limited to such goods and
services. For purpose of this Bid, ineligible countries are
stated in the section-4 titled as “Eligible Countries”.

5.0One Bid per Bidder | 5.1 A bidder shall submit only one Bid, in the same bidding

process, either individually as a Bidder or as a member in

a joint venture or any similar arrangement.

5.2 No bidder can be a sub-contractor while submitting a
Bid individually or as a member of a joint venture in the
same Bidding process.

5.3 A person or a firm cannot be a sub-contractor with more
than one bidder in the same bidding process.
6. Cost of Bidding 6.1 The Bidder shall bear all costs associated with the

preparation and submission of its Bid, and the PRCL shall in
no case be responsible or liable for those costs, regardless of
the conduct or outcome of the bidding process.

B. Bidding Documents
7. Contents of Bidding 7.1 The goods required, bidding procedures, and terms and
Documents conditions of the contract are prescribed in the Bidding
Documents. In addition to the Invitation to Bids, the
Bidding Documents which should be read in conjunction
with any addenda issued in accordance with ITB 9.2
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Section Il — Instruction to Bidders

include:

Section I -Invitation to Bids

Section II Instructions to Bidders (ITBs)
Section III Bid Data Sheet (BDS)
Section 1V Eligible Countries

Section V Technical Specifications, Schedule of
Requirements

Section VI Forms - Bid

Section VII General Conditions of Contract (GCC)
Section VIII Special Conditions of Contract (SCC)
Section IX Contract Forms

7.2 The number of copies to be completed and returned with
the Bid is specified in the BDS.
7.3 The PRCL is not responsible for the completeness of the

Bidding Documents and their addenda, if they were not
obtained directly from the Procuring Agency or the
signed pdf version from downloaded from the website of
the Procuring Agency. However, PRCL shall place both the
pdf and same editable version to facilitate the bidder for
filling the forms.

7.4 The Bidder is expected to examine all instructions, forms,
terms and specifications in the Bidding Documents. Failure
to furnish all the information required in the Bidding
Documents will be at the Bidder’s risk and may result in the
rejection of his Bid.

8. Clarification of 8.1 A prospective Bidder requiring any clarification of the
Bidding Documents Bidding Documents may notify the PRCL in writing or in
electronic form that provides record of the content of
communication at the Company’s address indicated in
the BDS.

8.2 The PRCL will within three (3) working days after
receiving the request for clarification, respond in writing
or in electronic form to any request for clarification
provided that such request is received not later than three
(03) days prior to the deadline for the submission of Bids

as prescribed in ITB 23.1. However, this clause shall not
apply in case of alternate methods of Procurement.

8.3 Copies of the PRCL's response will be forwarded to all
identified Prospective Bidders through an identified
sourceof communication,includingadescription
of the inquiry, but without identifying its source. In case
of downloading of the Bidding Documents from the
website of company, the response of all such queries
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Section Il — Instruction to Bidders

will also be available on the same link available at the
website.

8.4 Should the PRCL deem it necessary to amend the
Bidding Documents as a result of a clarification, it shall
do so following the procedure under ITB 9.

8.5 If indicated in the BDS, the Bidder’s designated
representative is invited at the Bidder’s cost to attend a
pre-Bid meeting at the place, date and time mentioned
in the BDS. During this pre-Bid meeting, prospective
Bidders may request clarification of the schedule of
requirement, the Evaluation Criteria or any other aspects
of the Bidding Documents.

8.6 Minutes of the pre-Bid meeting, if applicable, including
the text of the questions asked by Bidders, including
those during the meeting (without identifying the source)
and the responses given, together with any responses
prepared after the meeting will be transmitted promptly
to all prospective bidders who have obtained the bidding
documents. Any modification to the bidding documents
that may become necessary as a result of the pre-bid
meeting shall be made by the PRCL exclusively through
the use of an addendum pursuant to ITB 9. Non-
attendance at the pre-bid meeting will not be a cause
for disqualification of a Bidder in any case.

9. Amendment of 9.1 Before the deadline for submission of Bids, the PRCL for
Bidding Documents any reason, whether at its own initiative or in response
to a clarification requested by a prospective bidder or pre-
bid meeting may modify the bidding documents by issuing
addenda.

9.2 Any addendum issued including the notice of any
extension of the deadline shall be part of the bidding
documents pursuant to ITB 7.1 and shall be
communicated in writing or in any identified electronic
form that provide record of the content of
communication to all the bidders who have obtained the
Bidding Documents from the company. The Company
shall promptly publish the addendum at the PRCL’s web
page identified in the BDS:

Provided that the bidder who had either already submitted
their bid or handed over the bid to the courier prior to the

issuance of any such addendum shall have the right to
withdraw his already filed bid and submit the revised bid
prior to the original or extended bid submission deadline.

9.3 To give prospective Bidders reasonable time in which to
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Section Il — Instruction to Bidders

take an addendum/corrigendum into account in preparing
their bids, the Company may, at its discretion, extend the
deadline for the submission of Bids. Provided that the
Company shall extend the deadline for submission of Bid,
if such an addendum is issued within last three (03) days
of the Bid submission deadline.

C. Preparation of Bids

10. Language of Bid 10.1 The Bid prepared by the Bidder, as well as all
correspondence and documents relating to the Bid exchanged
by the Bidder and the company shall be written in the English
language unless specified in the BDS. Supporting documents
and printed literature furnished by the Bidder may be in
another language provided they are accompanied by an
accurate translation of the relevant pages in the English
language unless specified in the BDS, in which case, for
purposes of interpretation of the Bidder, the translation shall

govern.
11. Documents and 111 The Bid prepared by the Bidder shall constitute the
Sample(s) Constituting following components: -
the Bid a) Form of Bid and Bid Prices completed in
accordance with ITB 14 and 15;
b) Details of the Sample(s) where applicable and
requested in the BDS.
c) Documentary evidence established in

accordance with ITB 13 that the Bidder is eligible and/or
qualified for the subject bidding process;

d) Documentary evidence established in
accordance with ITB 13.3(a) that the Bidder has been
authorized by the manufacturer to deliver the goods into
Pakistan, where required and where the supplier is notthe
manufacturer of those goods;

e) Documentary evidence established in
accordance with ITB 12 that the goods and related services
to be supplied by the Bidder are eligible goods and
services, and conform to the Bidding Documents;

f) Bid security or Bid Securing Declaration
furnished in accordance with ITB 18;

g) Duly Notarized Power of Attorney authorizing
the signatory of the Bidder to submit the bid; and
h) Any other document required in the BDS.

11.2 Where a sample(s) is required by the company, the sample
shall be:
a) submitted as part of the bid, in the quantities,
dimensions and other details requested in the BDS;
b) carriage paid;
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c) received on, or before, the closing time and date for
the submission of bids; and

d) evaluated to determine compliance with all
characteristics listed in the BDS.

113 The Company shall retain the sample(s) of the successful

Bidder. PRCL shall reject the Bid if the sample(s)-
a) do(es) not conform to all characteristics prescribed
in the bidding documents; and
b) is/are not submitted within the specified time clearly
mentioned in the Bid Data Sheet

11.4 Where it is not possible to avoid using a propriety article as a
sample, a Bidder shall make it clear that the propriety article
is displayed only as an example of the type or quality of the
goods being Bided for, and that competition shall not thereby
be limited to the extent of that article only.

11.5 Samples made up from materials supplied by the company
shall not be returned to a Bidder nor shall a company be liable
for the cost of making them.

11.6 All samples produced from materials belonging to an
unsuccessfulBidder shall be kept by the Company
till thirty (30) days from the date of award of contract
or exhaust of all the grievance forums (including those
pending at Authority’s Level or in some Court of Law).

12. Documents 121 Pursuant to ITB 11, the Bidder shall furnish, as part of its Bid,

Establl.shlng Eligibility all those documents establishing the eligibility in

ofServ1cc_es and ‘1 ae conformity to the terms and conditions specified in the

Conformity to Bidding ddi ¢ 1 d d related )

Documents Bidding Documents for all goods and related services
which the Bidder proposes to deliver.

12.2 The documentary evidence of the eligibility of the services
shall consist of a statement in the Price Schedule of the
country of origin of the services offered which shall be
confirmed by a certificate of origin issued at the time of
shipment.

12.3 The documentary evidence of conformity of the
services to the Bidding Documents may be in the form of
literature, and data, and shall consist of:

a) adetailed description of the essential
technical specifications and performance
characteristics of the Goods and related services

b) Any other procurement  specific
documentation requirement as stated in the BDS.

12.4 The Bidder shall also furnish a list giving full particulars,
including available sources and current prices of goods or
services etc., necessary for the proper and continuing
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execution of the services during the period specified in the
BDS following commencement of the use of the goods by the
PRCL.

12.5 For purposes of the commentary to be furnished pursuant to
ITB 12.3(c) above, the Bidder shall note that standards for
workmanship, material, and equipment, as well as references
to brand names or catalogue numbers designated by the
PRCL in its Technical Specifications, are intended to be
descriptive only and not restrictive.

The Bidder may substitute alternative standards, brand
names, and/or catalogue numbers in its Bid, provided that it
demonstrates to the PRCL’s satisfaction that the
substitutions ensure substantial equivalence to those
designated in the Technical Specifications.

12.6 The required documents and other accompanying
documents must be in English. In case any other language
than English is used the pertinent translation into English
shall be attached to the original version.

13. Documents 13.1 Pursuant to ITB 11, the Bidder shall furnish, as part of its Bid,
Establishing Eligibility all those documents establishing the Bidder’s eligibility to
a1.1d Qualification of the participate in the bidding process and/or its qualification to
Bidder e i

perform the contract if its Bid is accepted.

13.2 The documentary evidence of the Bidder’s eligibility to Bid
shall establish to the satisfaction of the company that the
Bidder, at the time of submission of its bid, is from an eligible
country as defined in Section-4 titled as “Eligible Countries”.

13.3 The documentary evidence of the Bidder’s qualifications to
perform the contract if its Bid is accepted shall establish to
the satisfaction of company that:

a) the Bidder has the financial, technical, and
supply/production capability necessary to perform
the Contract, meets the qualification criteria
specified in BDS.

b) that the Bidder meets the qualification criteria listed
in the Bid Data Sheet.

14. Form of Bid 14.1 The Bidder shall fill the Form of Bid furnished in the
Bidding Documents. The Bid Form must be completed
without any alterations to its format and no substitute
shall be accepted.

15. Bid Prices 15.1 The Bid Prices and discounts quoted by the Bidder in the
Form of Bid and in the Price, Schedules shall conform to
the requirements specified below in ITB Clause 15 or
exclusively mentioned hereafter in the bidding documents.

15.2 All items in the Statement of Work must be listed and
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priced separately in the Price Schedule(s). If a Price
Schedule shows items listed but not priced, their prices
shall be construed to be included in the prices of other
items.

15.3 Items not listed in the Price Schedule shall be assumed
not to be included in the Bid, and provided that the Bid is still
substantially responsive in their absence or due to their
nominal nature, the corresponding average price of the
respective item(s) of the remaining substantially
responsive bidder(s) shall be construed to be the price of
those missing item(s):
Provided that:

a) where there is only one (substantially)
responsive bidder, or

b) where there is provision for alternate
proposals and the respective items are not
listed in the other bids,

the company may fix the price of missing items in accordance
with market survey, and the same shall be considered as
final price.

15.4 The Bid price to be quoted in the Form of Bid in
accordance with ITB 15.1 shall be the total price of the
Bid, excluding any discounts offered.

15.5 The Bidder shall indicate on the appropriate Price Schedule,
the unit prices (where applicable) and total Bid price of the
services it proposes to deliver under the contract.

15.6 Prices proposed on the Price Schedule for services shall be
disaggregated, where appropriate as indicated in this
Clause. This desegregation shall be solely for the purpose
of facilitating the comparison of Bids by the company.
This, shall not in any way limit the company’s right to
contract on any of the terms and conditions offered:

i) The price of the services, including all customs
duties, sales tax and other taxes applicable in
Pakistan, paid or payable, on the subject services,
if the contract is awarded to the Bidder.

15.7 Prices quoted by the Bidder shall be fixed during the Bidder’s
performance of the contract and not subject to variation
on any account. A Bid submitted with an adjustable price
will be treated as non-responsive and shall be rejected,
pursuant to ITB 28.

16. Bid Currencies 16.1 a) the prices shall be quoted in Pakistani Rupees, unless
otherwise specified in the BDS or any other freely
convertible currency (into PKR).
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16.2 For the purposes of comparison of bids quoted in different
currencies, the price shall be converted into a single
currency specified in the bidding documents. The rate of
exchange shall be the selling rate, prevailing on the date of
opening of (financial part of) bids specified in the bidding
documents, as notified by the State Bank of Pakistan on
that day.

16.3 Bidders shall indicate details of their expected foreign
currency requirements in the Bid.

16.4 Bidders may be required by the company to clarify their
foreign currency requirements and to substantiate that the
amounts included in Lump Sum and in the SCC are
reasonable and responsive to ITB 16.1.

17. Bid Validity Period 17.1 Bids shall remain valid for the period specified in the
BDS after the Bid submission deadline prescribed by the
company. A Bid valid for a shorter period shall be rejected
bythe PRCL as non-responsive. The period of Bid validity
will be determined from the complementary bid securing
instrument i.e. the expiry period of bid security or bid
securing declaration as the case may be.

17.2 Under exceptional circumstances, prior to the expiration of
the initial Bid validity period, the company may request
the Bidders’ consent to an extension of the period of
validity of their Bids only once, for the period not more
than the period of initial bid validity. The request and the
Bidders responses shall be made in writing or in electronic
forms that provide record of the content of communication.
The Bid Security provided under ITB 18 shall also be
suitably extended. A Bidder may refuse the request without
forfeiting its Bid security or causing to be executed its Bid
Securing Declaration. A Bidder agreeing to the request will
not be required nor permitted to modify its Bid, but will be
required to extend the validity of its Bid Security or Bid
Securing Declaration for the period of the extension, and in
compliance with ITB 18 in all respects.

17.3 If the award is delayed by a period exceeding sixty (60)
days beyond the expiry of the initial Bid validity period, the
contract price may be adjusted by a factor specified in the
request for extension. However, the Bid evaluation shall
be based on the already quoted Bid Price without taking
into consideration on the above correction

18. Bid Security or Bid 18.1 Pursuant to ITB 11, unless otherwise specified in the BDS,
Securing Declaration the Bidder shall furnish as part of its Bid, a Bid Security
in form of fixed amount not exceeding five percent of the

estimated value of procurement determined by the
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company and in the amountand currency specified in the
BDS or Bid Securing Declaration as specified in the BDS in
the format provided in Section VI (Standard Forms).

18.2

The Bid Security or Bid Securing Declaration is required to
protect the company against the risk of Bidder’s conduct
which would warrant the security’s forfeiture, pursuant to
ITB 18.9.

18.3

The Bid Security shall be in the local currency or in another
freely convertible currency, and it shall be in the form
specified in the BDS which shall be in any of the following:

a) a bank guarantee, an irrevocable letter of credit issued
by a Scheduled bank in the form provided in the Bidding
Documents or another form acceptable to the company and
valid for twenty-eight (28) days beyond the end of the
validity of the Bid. This shall also apply if the period for Bid
Validity is extended. In either case, the form must include
the complete name of the Bidder;

b) a cashier’s or certified cheque; or

c) another security if indicated in the BDS.

18.4

The Bid Security or Bid Securing Declaration shall be in
accordance with the Form of the Bid Security or Bid Securing
Declaration included in Section VI (Standard Forms) or
another form approved by the Company prior to the Bid
Submission.

18.5

The Bid Security shall be payable promptly upon written
demand by the Company in case any of the conditions listed
in ITB 18.9 are invoked.

18.6

Any Bid not accompanied by a Bid Security or Bid Securing
Declaration in accordance with ITB 18.1 or 18.3 shall be
rejected by the company as non- responsive, pursuant to
ITB 28

18.7

Unsuccessful Bidders’ Bid Security will be discharged or
returned as promptly as possible, however in no case later
than thirty (30) days after the expiration of the period of
Bid Validity prescribed by the pursuant to ITB 17.

18.8

The successful Bidder’s Bid Security will be discharged
upon the Bidder signing the contract pursuant to ITB 41, or
furnishing the performance security (or guarantee),
pursuant to ITB 42.

18.9

The Bid Security may be forfeited or the Bid Securing
Declaration executed:
if a Bidder:

i.  withdraws its Bid during the period of Bid Validity as
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specified by the company, and referred by the
bidder on the Form of Bid except as provided for
inITB17.2; or

ii.  does not accept the correction of errors pursuant to
ITB 30.3; or

b) in the case of a successful Bidder, if the Bidder fails:
i. to sign the contract in accordance with ITB 41; or

ii.  to furnish performance security (or guarantee) in
accordance with ITB 42.

19. Alternative Bids by | 19.1 Bidders shall submit offers that comply with the
Bidders requirements of the Bidding Documents, including the
basic Bidder’s technical design as indicated in the
specifications and Schedule of Requirements. Alternatives
will not be considered, unless specifically allowed for in
the BDS. If soallowed, ITB 19.2 shall prevail.

19.2 When alternative schedule for delivery of goods or services is
explicitly invited, a statement of that effect will be included in
the BDS as will the method for evaluating different
schedule for delivery of services.

19.3 If so allowed in the BDS, Bidders wishing to offer technical
alternatives to the requirements of the Bidding Documents
must also submit a Bid that complies with the
requirements of the Bidding Documents, including the
basic technical design as indicated in the specifications. In
addition to submitting the basic Bid, the Bidder shall provide
all information necessary for a complete evaluation of the
alternative by the company, including technical
specifications, breakdown of prices, and other relevant
details. Only the technical alternatives, if any, of the Most
Advantageous Bidder conforming to the basic technical
requirements (without altering the bid price) shall be
considered by the company.

20. Withdrawal, 20.1 Before bid submission deadline, any bidder may withdraw,
Substitution and substitute, or modify its Bid after it has been submitted by
Modification of Bids sending a written notice, duly signed by an authorized
representative, and the corresponding substitution or
modification must accompany the respective written notice.

20.2 Bids requested to be withdrawn in accordance with ITB 20.1
shall be returned unopened to the Bidders.

21. Format and Signing | 21.1

The Bidder shall prepare an original and the number of
of Bid

copies of the Bid as indicated in the BDS, clearly marking each
“ORIGINAL” and “COPY,” as appropriate. In the event of any
discrepancy between them, the original shall prevail:

Provided that except in Single Stage One Envelope
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Procedure, the Bid shall include only the copies of technical
proposal.

21.2

The original and the copy or copies of the Bid shall be
typed or written in indelible ink and shall be signed by the
Bidder or a person or persons duly authorized to sign on
behalf of the Bidder. This authorization shall consist of a
written confirmation as specified in the BDS and shall be
attached to the Bid. The name and position held by each
person signing the authorization must be typed or printed
below the signature. All pages of the Bid, except for un-
amended printed literature, shall be initialed by the person
or persons signing the Bid.

21.3

Any interlineations, erasures, or overwriting shall be valid
only if they are signed by the person or persons signing
the Bidder.

D. Submission of Bids

22. Sealing and Marking
of Bids

22.1

In case of Single Stage One Envelope Procedure, the Bidder
shall seal the original and each copy of the Bid in separate
envelopes, duly marking the envelopes as “ORIGINAL” and
“COPY.” The envelopes shall then be sealed in an outer
envelope securely sealed in such a manner that opening
and resealing cannot be achieved undetected.

22.2

The inner and outer envelopes shall be addressed to the PRCL
at the address given in the BDS; and

bear the title of the subject procurement or Project name, as
the case may be as indicated in the BDS, the Invitation to Bids
(ITB) title and number indicated in the BDS, and a statement:
“DO NOT OPEN BEFORE,” to be completed with the time and
the date specified in the BDS, pursuant to ITB 23.1.

22.3

In case of Single Stage Two Envelope Procedure, The Bid
shall comprise two envelopes submitted simultaneously,
one called the Technical Proposal and the other Financial
Proposal. Both envelopes to be enclosed together in an
outer single envelope called the Bid. Each Bidder shall
submit his bid as under:

Bidder shall submit his TECHNICAL PROPOSAL and
FINANCIAL PROPOSAL in separate inner envelopes and
enclosed in a single outer envelope.

ORIGINAL Bid shall be separately sealed and put in separate
envelopes and marked as such.

The envelopes containing the ORIGINAL will be put in one
sealed envelope and addressed / identified as given in Sub-
Clause 21.2.

22.4

The inner and outer envelopes shall:
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be addressed to the company at the address provided in
the Bidding Data;

bear the name and identification number of the contract as
defined in the Bidding Data; and provide a warning not to
open before the time and date for bid opening, as specified
in the Bidding Data. Pursuant to ITB 23.1.

In addition to the identification required in Sub- Clause
21.2 hereof, the inner envelope shall indicate the name and
address of the bidder to enable the bid to be returned
unopened in case it is declared “late” pursuant to Clause
1B.24.

If all envelopes are not sealed and marked as required by ITB
22.2, ITB 22.3 and ITB 22.4 or incorrectly marked, the
company will assume no responsibility for the misplacement
or premature opening of Bid.

23. De.ad.line for. 23.1 Bids shall be received by the company no later than the date
Submission of Bids and time specified in the BDS.

23.2 The PRCL may, in exceptional circumstances and at its
discretion, extend the deadline for the submission of Bids by
amending the Bidding Documents in accordance with ITB 9,
in which case all rights and obligations of the company and
Bidders previously subject to the deadline will thereafter be
subject to the new deadline.

24. Late Bids 24.1 The PRCL shall not consider for evaluation any Bid that arrives

after the deadline for submission of Bids, in accordance with
ITB 23.

24.2 Any Bid received by the Company after the deadline for
submission of Bids shall be declared late, recorded,
rejected and returned unopened to the Bidder.

25. Withdrawal of Bids 25.1 A Bidder may withdraw, substitute, or modify its bid after
submission, provided that written notice of the withdrawal,
substitution, or modification is received by the Procuring
Agency prior to the deadline prescribed for bid submission. All
notices must be duly signed by an authorized representative
and shall include a copy of the authorization (the power of
attorney).

25.2 Revised bid may be submitted after the withdrawal of the
original bid in accordance with the provisions referred in
ITB 22.

E. Opening & Evaluation of Bids

26. Opening of Bids 26.1 The PRCL will open all Bids, in public, in the presence of
Bidders’ or their representatives who choose to attend, and
other parties with a legitimate interest in the Bid proceedings
at the place, on the date and at the time, specified in the BDS.
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The Bidders’ representatives present shall sign a register/sheet
as proof of their attendance.

26.2

First, envelopes marked “WITHDRAWAL” shall be opened
and read out and the envelope with the corresponding bid
shall not be opened, but returned to the Bidder. No bid
withdrawal shall be permitted unless the corresponding
Withdrawal Notice contains a valid authorization to
request the withdrawal and is read out at bid opening.

26.3

Second, outer envelopes marked “SUBSTITUTION” shall be
opened. The inner envelopes containing the substitution Bid
shall be exchanged for the corresponding Original Bid
being substituted, which is to be returned to the Bidder
unopened. No envelope shall be substituted unless the
corresponding Substitution Notice contains a valid
authorization to request the substitution and is read out
and recorded at bid opening.

26.4

Next, outer envelopes marked “MODIFICATION” shall be
opened. No Technical Proposal and/or Financial Proposal
shall be modified unless the corresponding Modification
Notice contains a valid authorization to request the
modification and is read out and recorded at the opening of
the Bids. Any Modification shall be read out along with the
Original Bid except in case of Single Stage Two Envelope
Procedure where only the Technical Proposal, both Original
as well as Modification, are to be opened, read out, and
recorded at the opening. Financial Proposal, both Original
and Modification, will remain unopened till the prescribed
financial bid opening date.

26.5

Other envelopes holding the Bids shall be opened one 